PARENTS SHOULD KNOW…

Choosing a nursery school or child care center is an important decision for parents with young children,  Structure, location, curriculum and tuition are all important factors.

Your choice will depend on these factors and other personal ones.  The development of your child is as important to us as it is to you.  The variety and types of experiences and goals established in this book should help you decide if Immanuel Lutheran Nursery School is the school for your child.

This handbook has been prepared and is revised periodically for this purpose.  It explains our curriculum, tuition policies, registration procedures and structure as well as many other aspects of our program.  Current tuition rates will be included as an insert in this booklet.

We welcome your inquiries at any time and encourage your interest.  When in session, Immanuel Lutheran Nursery School is open to visitors by appointment.  While you may “walk in” at any time, an appointment is necessary for a prolonged observation so that the teachers or director may help you with your questions and discuss the school’s policies.  Once your child is enrolled, you may visit at any time your child is here without advance notice.
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POLICY ON NON-DISCRIMINATION

Immanuel Lutheran Nursery School shall not discriminate in providing services to children and/or families on the basis of race, religion, cultural heritage, political beliefs, national origin, disability, marital status or sexual orientation.

CHARACTERISTICS OF CHILDREN SERVED
The Nursery School enrolls children from 8 weeks to 7 years of age from Holden and the surrounding communities.  Children with special needs will be enrolled if parents and staff deem the Nursery School to be appropriate for the child’s needs.
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IMMANUEL LUTHERAN NURSERY SCHOOL is a non-profit organization founded in September, 1972 and sponsored by Immanuel Lutheran Church for the following purposes:

· to maintain a safe, nurturing environment where all children have their needs met in a developmentally appropriate manner.

· to provide opportunities for infants, toddlers and preschoolers to explore and expand their environment while receiving high quality care and education in a Christian setting.    

· to help each child develop positive attitudes towards educational fulfillment.

· to reinforce the home influence by providing organized programs, play materials and guidance aimed to encourage healthy growth and development mentally, physically, emotionally, spiritually and socially.

· to help each child realize his fullest capabilities for growth and development.

· to provide first-hand experiences which are challenging and meaningful.

· to help children adapt to group living by teaching them to share materials, space and attention.

· to stimulate learning through love, curiosity, language skills and to encourage their desire to discover and explore for themselves.

· to base our curriculum on individual abilities and differences.

The Nursery School is a self supporting ministry of Immanuel Lutheran Church, provided to serve members in furthering the overall development of their children, to serve non-members in a like manner and to serve the community in its need for quality early childhood care and education.  It is an integral part of the Church’s ministry to the local community.

Those associated with the Nursery School,  whether as staff, parents or friends, are considered a part of the larger Church family to the extent that they wish to be involved.  The Nursery School provides both opportunities for greater involvement in Church life to parents and friends of the Nursery School in support of the Church’s outreach to the community and information about it’s program to the Church in the form of an annual report and articles in the newsletter.

The Nursery School staff upholds Christian attitudes in their teaching and relating to the children.  Christian concepts are modeled through music, prayers at snack and mealtimes, celebrations of the religious as well as secular aspects of the holidays and monthly Chapel Times led by the pastor.  One of the Nursery School’s primary objectives is to provide a loving and nurturing environment for children to learn respect and care for themselves and others without regard to nationality, gender, race, religious or ethnic background.  The Nursery School does not provide formal religious education, but we believe that fostering these values is Christian Education in its broadest sense.

Immanuel Lutheran Nursery School is licensed by the Department of Early Education and Care of the Commonwealth of Massachusetts.  The Nursery School Board of Directors determines all school policies, sets tuition, hires staff, approves the budget and is responsible for the school.  Present Board Members are: Amy Scott, Sandy Bardon, Susan Swanberg, Maureen Lundin, Dyana Nickl, Melissa Hart, Jennifer Duggan, and Pastor Daniel Wilfrid. Jennifer Duggan and Dyana Nickl are the parent representatives to the Nursery School Board.

[image: image3.wmf]
LOCATION      The school is located in the

Fellowship Hall of Immanuel Lutheran Church in

Holden.  The church is on Shrewsbury Street next to the WTAG radio towers.   Parking is available and the following is required of every driver:

ALWAYS enter the parking lot at the driveway closest to the Church.

ALWAYS exit at the further end of the parking lot.

ALWAYS park in marked parking spaces, not reserved or handicap spaces.  

ALWAYS note parking signs and NEVER park in the fire lane in front of the building.

ALWAYS walk your child into the school classroom.

FACILITIES     The school uses 1800 square feet of space for half and full day programs.  Classrooms are divided into interest areas among which are blocks, housekeeping, art, science, reading and music, most of which are carpeted.  An area for books, quiet play, games and manipulative toys also provide a place for group listening activities.  A separate kitchenette, coatroom and bathroom facilities are near the rooms and a gymnasium is available for our use.  There are 3500 square feet in our outside play area which includes swings, climbers, a sandbox and a play house along with plenty of running space.
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TELEPHONE   The telephone number of the Nursery School is 829-5391 and can be used from 7:30 a.m. until 5:30 p.m., Monday through Friday.  If you wish to speak to your child’s teacher directly, please call between 8:15 a.m. and 8:50 a.m. for the half day program and between 1:00 p.m. and 2:30 p.m. for the full day classes so that the teachers will not be called away from class time.  Please DO NOT call the staff at home.

FIRE SAFETY     The entire school and church area is equipped with a complete fire and smoke detection system.  There are two exits from each classroom and the building to the outside.  Frequent fire drills are held to acquaint the children with the sound of the alarm and to teach them the proper emergency procedures.

SCHEDULE    Our full day, year round program is open from 7:30 a.m. until 5:30 p.m.  Children may attend for no longer than 9 hours each day, with a weekly minimum of two full days. Any Child that exceeds our 9 hour maximum will be subject to an additional fee of $5.00 for each 15 minutes or portion thereof. Each summer, the school closes down for one week so that the Church has space to hold Vacation Bible School.  This week is set in the early spring so that parents can make other plans for child care.

Our half day program has five sessions, subject to change each year, depending on enrollment.  The three day sessions and the five day afternoon session are for four and five year olds.  The two day sessions are for three year olds.  Morning sessions fun from 9:00 a.m. until 11:30 a.m. and the afternoon sessions run from 12:30 p.m. until 3:00 p.m.  PROMPT ARRIVAL AND DISMISSAL IS REQUIRED.

In addition, we have an extended day option for our half day program.  Parents may elect to bring their child up to 45 minutes early and/or allow them to remain for up to 45 minutes after the regular session for an additional fee.

 ALL PARENTS WHO DROP THEIR CHILD OFF EARLY OR PICK UP THEIR CHILD LATE WILL BE CHARGED THE EXTENDED DAY FEE.  THE GRACE PERIOD IS FIVE MINUTES.

The holiday and vacation schedule of the half day program approximately follows the Wachusett District Public School calendar with the exception of an additional week in December, Good Friday (no nursery school) and one week in June.

The full day program is closed for one week in the summer and the following holidays:  New Year’s Day, Martin Luther King Day, President’s Day, Patriot’s Day, Memorial Day, Independence Day, Labor Day, Columbus Day, Veteran’s Day, Thanksgiving (2 days) and Christmas.  We will determine any additional holiday closures (i.e. an extra day at Christmas, etc.) based on having five or fewer children expected in attendance at least one week in advance of the holiday.
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INCLEMENT WEATHER/CANCELLATION POLICY:

NO adjustments in tuition will be made due to inclement weather or circumstances beyond our control (lack of power or other utilities, state of emergency, etc.).  The Nursery School Board may elect to add additional days to the half day Nursery School Program if an unusual number of weather cancellations occur during the school year (generally, more than 5 cancellations per class would be considered unusually high).

HALF DAY NURSERY SCHOOL PROGRAM:

    The closing of the Holden (Wachusett District) Public Schools because of inclement weather, as announced on Worcester area radio stations WTAG (580 AM), WSRS (96 FM), WXLO (104.5 FM), WORC and WNEB (both AM), will automatically mean that there will be NO HALF DAY NURSERY SCHOOL that day. 

 If a TWO HOUR DELAY is announced, there will be NO MORNING class.  If a ONE HOUR DELAY is announced, half day classes will be open as usual.

In the case of a delay, please continue to listen for further cancellations.  Afternoon class parents should listen for Wachusett District kindergarten cancellation:  When afternoon kindergarten is canceled, half day nursery school is also canceled.

PLEASE listen to the radio rather than calling the school so as not to tie up the phone line for emergency calls.

INCLEMENT WEATHER/CANCELLATION POLICY FOR FULL-DAY CLASSES
When there is a Wachusett Regional School District closure, our center will have a two (2) hour delay, opening at 9:30. If there is a delayed opening for the Wachusett Regional School District, our center will have a one (1) hour delay, opening at 8:30. This will allow time for our staff to arrive safely and for the contracting agency to plow and sand our parking lot. In the event of inclement weather leading to an early dismissal, the Director will notify all staff, as early as possible so that the staff can notify parents. Notice will be given to parents at least 2 hours before the early closing of the school.
Please remember that the safety of your child is our primary concern.  Use your best judgment when deciding whether or not to bring your child to school.
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ORIENTATION      There will be an open house for parents of full day children on the Wednesday before Labor Day at 7:00 p.m. each year. 

The half day, school year program begins each year  with an orientation period for both parents and children.  Morning class orientations are held from 9:00 a.m. until 11:00 a.m. on the days your child is scheduled to attend and afternoon class orientations are held from (12:30 - 2:30 p.m.) on the days your child will normally attend school.  At these times, parents and children can come to school, play awhile, talk to the teachers and facilitate the adjustment to school.  On the Wednesday after Labor Day, at 7:00 p.m., a PARENTS ONLY open house will be held for the half day program.

BEGINNING WEEKS     Parents are welcome to stay, visit and observe at any time.  We do suggest, however, that during your child’s first few weeks of school, parents help with jackets, then give a firm hug and kiss and leave quickly.  This procedure enhances the child’s adjustment to school.  Once the child has adjusted to school, visits and discussions are welcome any time.

TRANSPORTATION        The school does not provide any form of transportation.  Transportation must be provided by parents.  Class lists will be sent home to half day parents with orientation materials in May preceding entrance in order for parents to arrange car pools.  A current list of all students in your child’s class will be kept at school but will not be updated for parents unless requested.

Parents are responsible for their child(ren) in the parking area, the coat and cubby areas and until they enter their classroom and are greeted by a teacher.  The parent again assumes responsibility for his/her child when the child is dismissed from the classroom by the teacher.

PLEASE notify the staff of car pool arrangements IN WRITING the first day of school.  Children will be sent home in their assigned car pools unless prior written notification is given.  WE MUST STRESS that we will not allow a child to go home with an unauthorized person.  Children are to arrive PROMPTLY at 9:00 a.m. and 12:30 p.m. respectively for the half day sessions unless they are participating in the extended day session.  Dismissal is also prompt at 11:30 a.m. and 3:00 p.m. unless they are participating in the extended day session.  Any child not picked up promptly will be charged the extended day fee.

Half day children who are participating in the extended day sessions MUST BE PICKED UP BY 12:15 p.m. or 3:45 p.m.  Parents are expected to be here at those designated times.

FULL DAY CHILDREN must be picked up by 5:30 p.m.  Any parent picking up their child after 5:30 will be charged $1.00 per minute after one warning is given.  That fee is payable on the spot to the teacher remaining with your child.  Repeated late pick up will result in your child’s termination from the Nursery School.
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FIELD TRIPS    The preschoolers participate in between two and eight field trips per year depending on the age and adjustment of each class.  Trips are usually coordinated with the curriculum. Transportation is provided by the rental of a school bus.  Advance written notice is sent home to each parent for each trip.  Parents are usually needed as chaperones for each field trip.  A signed permission slip for each trip is mandatory.  If a field trip necessitates an entrance fee, parents will be asked to cover the cost.

PARENT PARTICIPATION     Parents are welcome and encouraged to participate in the program in an assortment of ways.  Parents may share a hobby, collection, skill or talent with their child’s class.  In the past, parents have played instruments, made crafts with the children, baked pies, made ice cream, candy, chaperoned on field trips, collected craft materials, baked extra snacks, etc.  Other parents have participated by videotaping activities, showing children proper oral hygiene, explaining emergency room treatments and so forth.  If you wish to participate in your child’s school life in any way, we have a place for you.
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PROGRESS REPORTS AND CONFERENCES   Progress reports are sent home with every child who attends our school either every three months for infants and toddlers and twice a year for preschoolers.  Parents may schedule a conference ANYTIME during the year should a problem arise or an additional progress report is desired.  

Conferences afford parents and teachers the opportunity to discuss the progress and development of each child.  Confidentiality will be respected in any discussions.  Parents are reminded that conference appointments must be kept as scheduled.

The half day programs have parent-teacher conferences scheduled once a each year.  Half day classes are not in session during conferences and you may bring your child to be watched in the classroom during your individual conference.  The first conference is in November with the purpose of getting to know you and a little bit more about your child.  If you feel that it is necessary to speak with your child’s teacher later on throughout the year, please feel free to call to schedule a conference. 
ADMISSION PROCEDURE 

It is required by the Department of Early Education and Care that all parents and children visit the school prior to registration at least once to see the school and be informed of our philosophy and policies and procedures.  We recommend that you visit while school is in session so that you can see what a typical day at school is like and your child can know what to expect when he/she comes to school.  This parent handbook and all admission forms will be given to you at that first visit.  A registration fee, the registration form and the application form are required to hold your child’s space in any of our programs.  All registration fees are non-refundable.

Other forms included in the admissions packet are necessary before your child’s first day of school.  These forms include a medical form to be completed by your child’s physician, a general permission form requiring two signatures and a developmental history form.  If we have no space for your child, your registration fee will be returned to you and your child’s name will be placed on a waiting list.  If and when a space becomes available, the registration fee will be due within five days.

Our full day programs admit children on a continuous basis as space becomes available.  A registration fee is payable to hold your child’s space and the first and last weeks tuition payments must be made prior to your child’s first day of school. 

We currently have a licensed capacity of three spaces for infants (ages 8 weeks through 15 months), six spaces for toddlers (ages 15 months up to 2 years, 9 months and thirteen spaces for preschoolers (ages 2 years, 9 months through kindergarten) in our full day program.

Our half day program public enrollment begins by mail on the February 15th prior to our September opening date.  All families of children currently enrolled and members of Immanuel Lutheran Church are allowed to pre-register prior to public enrollment.  We hold a parent information night in January for anyone interested in the half day nursery school program.  Please call the school for the exact date and time of this meeting.

The application form, registration form and appropriate non-refundable registration fee must be mailed to the school no earlier than February 15th   and will be accepted on a first come, first served basis.  Any registration postmarked earlier than February 15th will be returned to the sender and will have to be resubmitted.

Any child who will be two years, nine months before September 1 of the year he/she is enrolling will be admitted to the half day program as an opening occurs.  Children who are not yet four by September 1 will be enrolled in the two day program (Tuesday-Thursday).  Children who are at least four by September 1 will be enrolled in the three and five day programs (Monday-Wednesday-Friday or Monday through Friday).  The ONLY exception to this rule is when a parent has decided to keep a child out of kindergarten for an extra year. In this case, a four year old may be registered in the two day class or a five year old may be registered in the three or five day class.

IMMANUEL LUTHERAN NURSERY SCHOOL

BRC and CORI POLICY

All current or prospective employees/regular volunteers/interns who work in a Department of Early Education and Care (EEC) licensed program and who have the potential for unsupervised contact with children( as defined in EEC regulations, 606 CMR 14.00) must complete and sign a Consent form. By signing the Consent form the applicant is aware of the following.

1. EEC will conduct a Background Record Check (BRC) which consists of both a Criminal Offender Record Information (CORI) check and a Department of Social Services (DSS) background record check. EEC may use this information for investigative purposes if you or your employer is the subject of an EEC investigation

2. The results of the DSS and CORI checks will be shared with the employer/potential employer. The employer/potential employer will consider the information when making hiring/retention/staffing decisions. 

3. The information provided will also be taken into consideration by the institution  for any chaperones, volunteers and interns who have the potential for unsupervised contact with children(as defined in EEC regulations, 606 CMR 14.00) 

4. The employer/potential employer will be notified if the DSS background check shows that you have been found responsible for the abuse or neglect of a child in a supported 51B report, or if a 51A report alleging that you were responsible for the abuse or neglect of a child has been filed and the investigation into those allegations is pending.

5. The employer /potential employer will be notified if your CORI check shows a criminal history, including convictions, pending charges, and/or criminal arraignments that did not result in conviction.

6. If Immanuel Lutheran Nursery School reasonably believes the record/s belong to the applicant is accurate then determination of suitability for the position will be made. Unless otherwise provided by law, factors considered in determining suitability may include, but not limited to the following:

· Relevance of the crime to the position sought;

· The nature of the work to be performed;

· Time since the alleged report, pending charges and/or conviction;

· Age of the candidate at the time of the offense/s;

· Seriousness and specific circumstances of the offense/s;

· The number of offenses;

· any other relevant information, including information submitted by the candidate or requested by the hiring authority 

7. Immanuel Lutheran Nursery School will notify the applicant of the decision and the basis of the decision in a timely manner. 

8. CORI/BRC Adverse Finding 

· Immanuel Lutheran Nursery School must notify the candidate that there is an adverse finding in the CORI/BRC review and supply the candidate with a copy of the notification received from the EEC BRC Unit (BRC Results).

9. DSS Adverse Finding 

· Immanuel Lutheran Nursery School must notify the candidate that there is an adverse finding in the DSS review and ask the candidate if he/she wishes to continue in the hiring, volunteer, chaperone process. If the candidate does not wish to continue in the hiring, volunteering, chaperoning process the candidate will become ineligible to render any services.

· If the candidate wishes to continue with the process check the appropriate box on the EEC notification and mail it back to EEC/ BRC Unit.

· EEC will supply Immanuel Lutheran Nursery School with a redacted copy of the 51-B. Upon receiving the redacted 51-B Immanuel Lutheran Nursery School can proceed with any decisions.
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HEALTH RECORDS     A child cannot enter school without proper immunizations for his/her age, a complete physical within the last twelve months and a medical form signed by the child’s physician.

All immunization shots for varicella, tetanus, polio, DPT, MMR, Hib, Hepatitis B and a lead poisoning test are necessary as age appropriate for entrance to our program.  Teachers, parents, nursery school board members, the Department of Early Education and Care and the Department of Public Health are the only people allowed access to these and other student records.

Children are expected to participate in all school activities unless excused by their physician.  Both quiet and rigorous activities are planned in the curriculum each day.  Special requests or considerations must be in writing.

Please check with the school for isolation requirements of the Department of Public Health for chicken pox, scarlet fever, conjunctivitis and other communicable diseases.  Any exposure to these diseases should be reported to the Health Department in your town.

If a child becomes ill at school, parents will be contacted immediately and should provide transportation home.  If either parent cannot be reached, the names identified by you for emergency use will be called.  If you plan not to be home or at your usual place of employment while your child is at school, please leave a number where you can be reached.

In the event of an accident, the school is permitted to give only simple first aid for which the staff has been trained.  The procedure on the General Permission Form will be followed in these circumstances.

If first aid is administered, you will be given a copy of the injury report as required by the Department of Early Education and Care.

In the case of an extreme emergency, the staff will first call the parents, then arrange for ambulance transportation to the nearest hospital.  Parents will be asked to meet the child and one staff member at the hospital.

PLEASE CALL THE SCHOOL BEFORE 8:30 A.M. IF YOUR CHILD IS TO BE ABSENT FROM SCHOOL.

 ILLNESS EXCLUSION POLICY
While we understand that you don’t want your child to miss school and/or that it may be difficult for you to miss work, neither do you want to send a sick child to school and endanger him/her and other children as well.  When should your child stay home from school?  Here are the policies that the Nursery School follows:

1.  A runny nose is simply the way many children respond to pollen, dust, chalk or a change of season.  If it isn’t a common cold, then it’s an allergy and allergies aren’t contagious.  Don’t keep your child home.

2.  A bad cough or cold symptoms can indicate a severe cold, bronchitis, flu or even pneumonia.  Some children suffer one cold after another all winter long and a run-of-the-mill cold should not be a reason to miss school.  But, if your child is not acting “right”, has difficulty breathing or is becoming dehydrated, it could be serious.  Check with your pediatrician right away.  If his/her cough is so bad that it interferes with his/her play, please keep him/her home.

3.  Diarrhea and vomiting make children very uncomfortable and being near a bathroom becomes a top priority.  If your child has an episode of diarrhea and/or vomiting, please keep your child out of school for 24 hours after the latest episode.  If accompanied by fever, a rash or general weakness, consult a doctor.

4.  Fever is an important symptom; when it occurs along with a sore throat, an earache, nausea, listlessness, or a rash, your child may be carrying something very contagious.  Children with a fever must be kept home during the course of a fever and for an additional 24 hours after the fever has passed.

5.  Strep throat and scarlet fever are two highly contagious conditions caused by a streptococcal (bacterial) infection.  They usually arrive with a sore throat and high fever.  Some 12 to 48 hours after the onset of scarlet fever, a rash will also appear.  A child with either strep throat or scarlet fever should be kept home and treated with antibiotics, as prescribed by a physician.  After 24 hours on an antibiotic, a child is usually no longer contagious and may, with a doctor’s permission, return to school.

6.  Chicken pox, a viral disease, is not life threatening for most children, but is very uncomfortable and extremely contagious.  If your child has a fever, is itching and begins to sprout pink or red spots with “watery” centers on the back, chest, and/or face, the chances are pretty good it’s chicken pox.  Please tell us if it is; it’s important that schools know this information.  Keep your child home for at least a week from the time you first noticed the symptoms and at least two days after the last spot has appeared, whichever period is longer.

7.  Conjunctivitis or pink eye is highly contagious and uncomfortable, so take heed when your child complains of an eye or eyes burning, itching and producing a whitish discharge.  Minor cases (caused by a virus) and severe cases (caused by bacteria) require treatment with prescription eye drops.  Best to keep your child home until your doctor says it’s all right to return, usually at least for 24 hours.

8.  Ear infections are also contagious and, unless properly treated, can cause permanent hearing damage.  Here again you should follow the 24 hour rule for fever and antibiotic therapy.

9.  Mites and lice, once brought into a home or school, can quickly produce an epidemic of wholesale itching and scratching.  Mites are tiny insects in the same class as spiders and ticks; they irritate the skin and cause scabies.  Lice are tiny parasites (like ticks) that thrive on the warm, damp scalps of children.  Caution your child against sharing anybody else’s combs, brushes and clothing, especially hats.  If your child becomes a “host” to mites or lice, check with your doctor for the most effective way to disinfect your child - and all the child’s clothing and bedding.

If your child should contract a contagious illness not listed here, please speak to the director and she will provide exclusion information from the Health in Day Care manual, contact the school’s health care consultant or the Department of Public Health for more information.

MEDICATION POLICY     For all medication that needs to be administered at school, the Department of Early Education and Care requires that we have written parental permission, and, in most cases, written instructions from the child’s physician detailing dosage, time and symptoms required for administration of the medication.  Parents must provide any and all medication used for their child and all medication will only be used for an individual child.  The staff will provide you with a written record and, in the case of  non-emergency situations, attempt to contact you prior to the administration of the medication. We use the DEEC Medication Authorization Form as parental and physician’s permission.  A form must be filled out for each medication used, each time a new prescription is filled and whenever the dosage or brand of medication is changed.  The authorization is good for up to one year.  The specific policies regarding types of medication follow:

1.  Non-prescription, topical medication such as sunscreen, bug repellent and other ointments not applied to open wounds will be administered to all full day children with written parental permission.  Parents of half day nursery school children should apply these lotions prior to coming to school, if needed.  Parents will not be notified when these lotions are applied as we will be using them on a regular basis during the warm weather.

2.  Topical non-prescription medications which are applied to broken skin or for diaper rash, etc. will be administered with written parental permission to all full day children.  Parents of half day children should apply these products prior to bringing the child to school, if needed.  Staff will log the use of such products on the Medication Form but parents will not be called prior to the administration of the medication.

3.  All other non-prescription medication including products such as Tylenol require written parental permission along with a physician’s authorization that includes very specific information about dosage, symptoms requiring treatment (including at what degree of fever medication should be used) and frequency of dosage.  Only full day children will receive these medications at school unless the medication counteracts an allergic reaction.  We will attempt to notify the parent in advance of administering these medications unless contacting the parent will delay treatment unreasonably.  We will provide the parent with a written record each time these medications are used.

4.  Prescription medication will be administered to all full day children with written parental permission and written physician’s permission.  The prescription must be in the original container, labeled with the child’s name.  The prescription label can serve as the physician’s permission. The directions must indicate the dosage, number of times per day and number of days the medication is to be administered.

Any completed medication forms will become a part of the child’s permanent record.  All medication is stored out of the children’s reach and in compliance with written instructions.  All unused medication will be returned to the parent or disposed of after the child has left the program.

NURSERY SCHOOL STAFF
    Each staff member is certified by the Department of Early Education and Care of the Commonwealth of Massachusetts and approved by the Immanuel Lutheran Nursery School Board.  There are two or three staff members for each nursery school class at Immanuel Lutheran Nursery School.  The child/staff ratio is 6:1 for preschoolers and 3:1 for infants and toddlers. 

The staff members are also members of the Worcester Area Association for the Education of Young Children, and the National Association for the Education of Young Children, as well as other local educational groups.

DAILY SCHEDULE


A typical, but flexible, daily schedule at Immanuel Lutheran Nursery School for morning and afternoon half day sessions include:

9:00 a.m./12:30 p.m.
Prompt arrival:  free play, housekeeping,

                                      creative play, block building, water play,

                                      paint, puppets, manipulatives, etc.

9:15 a.m./12:45 p.m.
Circle time:  group time, good morning,

                                      listening and verbalization, stories, daily

                                      project is explained and done during free

                                      play.

9:30 a.m./1:00 p.m.
DAILY PROJECT:  small group and one-on

                                     -one project time.  Eye-hand coordination,

                                     small motor, shapes, colors, letters, numbers,

                                     following directions.

10:30 a.m./2:00 p.m.
Clean up time:  Pick up toys and put them in

                                      the proper places.

10:40 a.m../2:10 p.m.
Second circle:  calendar, weather, Show and

                                     Tell.

10:50 a.m./2:20 p.m.
BATHROOM:  health and hygiene.

11:00 a.m./2:230 p.m.
SNACK:  Provided by school or volunteer




parents, and Story:  quiet time, listening    

                                      skills.




(books, flannel boards, creative).

11:10 a.m./2:40 p.m.
CREATIVE MOVEMENT, GYMNASIUM,




AND/OR OUTDOOR PLAY:  large motor 




and dramatic play.

11:25 a.m./2:55 p.m.
PREPARE FOR DISMISSAL:  learn to zip,




snap, and get dressed.

11:30 a.m./3:00 p.m.
PROMPT DISMISSAL

A typical, but flexible full day preschool schedule includes:

7:30 - 8:45        Arrival, free play (learning centers)

8:45 - 9:15        Wash hands, snack time, provided by school or 

                          parent volunteer.

9:15 - 9:30        Circle time:  news, calendar, weather, project and

                          learning centers explanation

9:30 - 10:30       Project (individually or small group), free play

10:30 - 11:00     Outdoor play or gross motor activities in the gym

11:00 - 11:30     Second circle:  show & tell, story time, movement &

                          music

11:30 - 12:15     Wash hands, lunch (food provided by parent, milk

                          provided by school). 

12:15 - 12:45      Outdoor play or learning centers

12:45 - 1:00        Quiet time:  get ready for rest, use bathrooms, soft

                           music, etc.

1:00 - 3:00          Rest time, after napping, quiet table activities or

                           reading books

3:00 - 3:15           Wash hands, snack time

3:15 - 5:30           outdoor play or gross motor in gym or learning

                            centers

Infant/Toddler Room Schedule:
     The infant portion of our program operates on a very flexible timetable which is geared to each infant’s own schedule.  Infants nap and eat according to their own routine and activities are provided accordingly.  Infants spend a portion of each day in activities geared to their developmental levels including floor time, one-on-one interaction with their caregivers, time to experience the use of creative materials, sensory integration activities, stories, music and songs and both indoor and outdoor large motor activities.  Each day will include outdoor play and/or walks, weather permitting, morning and afternoon snacks and lunch time.

Diapering occurs throughout the day as needed.

Toddlers    

7:30 - 9:15    Free play:  choice of activities such as play dough, art,

                      toys,

                      blocks, puzzles, climbing, dramatic play, etc.

9:15 - 9:45    Wash hands, snacks

9:45 - 10:15   Outdoor play, weather permitting

10:15 - 11:15  Free play and planned activities

11:15 - 11:30  Group activities such as dancing, singing, stories, 

                       playing  instruments

11:30 - 12:15   Washing up, lunch

12:15 - 12:30   Clean up, diapering and toileting

12:30 - 2:30     Nap (as long as needed)

2:30 - 3:00       Quiet free play activities and diapering/toileting as

                        children awake

3:00 - 3:15        Washing up and snack

3:15 - 4:15         Outside play and walks, weather permitting

4:15 - 5:30         Free play and planned activities

Diapering and toileting occurs when needed throughout the day as well as at scheduled times.

TUITION
Tuition is set each year at the Nursery School Annual Board Meeting.  Current rates are available from the Director of the School.

PLEASE NOTE:
Parents will absorb any fee charged by the bank for returned checks for non-payment or insufficient funds.

NO adjustments will be made for illness, absences, family vacations or school cancellation due to inclement weather or circumstances beyond our control (lack of power or other utilities, state of emergency, etc.).  

Full day program tuition payments are due weekly in advance by Friday at 5:30 p.m.  Both the first and last week’s tuition are due prior to entrance to the program.  Any tuition payment not made by Friday at 5:30 is subject to a $5.00 late payment fee.  Parents must give at least a two week written notice of withdrawal from the program and are responsible for two weeks tuition, including the prepaid final week.

Half day nursery school tuition is payable on a monthly basis for ten months (equal installments).  The first tuition payment is due on June 1 and refundable for any reason until August 1.  After August 1, all tuition payments are non-refundable.  Subsequent tuition payments are due on the first of each month, beginning on September 1, with the last payment due on May 1.

Parents should be aware that payments are expected ON OR BEFORE the first of each month, otherwise late payment notices will be sent home.  All checks can be hand delivered to the school or mailed, whichever is more convenient.  All checks should be made payable to “Immanuel Lutheran Nursery School”.  Payments received after the 10th of the month are subject to a $10.00 late fee.

The cost of each extended day session utilized is $5.00.  Each 45 minute extension is counted as one session.  Fees for the extended any sessions must be paid as used or in advance.  Any unpaid extended day fees will mean that the child cannot attend any extended days until the outstanding fees have been paid.
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     A policy has been established to include that the first tuition payment MUST be made ON OR BEFORE JUNE 1.  If this payment is not received, the child’s name will be REMOVED from the class and be replaced by one of the many children on the waiting list.

     If a child must withdraw from Nursery School, a letter must be sent to the Director and tuition cannot be refunded for the remainder of the month in which the child withdraws.  The Board may decide, in special circumstances, to refund part of the tuition commitment. 

OUR PROGRAM INCLUDES…
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SNACKS
A snack of juice with crackers, fruits, vegetables, etc., will be provided by the school to all children each day.  However, volunteer contributions from parents are welcome.  Nutritious snacks are encouraged.  If a child has a food allergy, the school MUST be notified in writing.  Parents, in these circumstances, should provide alternate foods if their child is allergic to the normal snack provided by the school.       Immanuel Lutheran Nursery School is a peanut free zone.  No peanut products may be brought into the building or on field trips.  Please read ingredients on any product you bring in or use to bake for snack and check allergy warnings (ex. This product was manufactured on a machine also used to process products containing peanuts.).  Peanut allergies can be life threatening to a child or adult.     
We encourage parents to share family and cultural information with the school so that we may provide snacks that are supportive of your cultural background.  Children adjust to school situations best when they are comfortable and there are familiar toys, books and foods at school.  Please provide lunches that reflect your family’s culture and feel free to offer suggestions for snacks that support your child’s cultural background.

Parents are asked to provide a brown bag lunch for children attending all day and for the noontime extended day session. Milk will be provided for all children having lunch at school.  Lunch suggestions will be given to parents at the beginning of the school year.
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CLOTHING
Children’s clothing should be easily washable and very comfortable.  PLAY CLOTHES are strongly recommended for daily wear and rubber-soled shoes are mandatory.  Clothes should be easily handled by the children themselves.  PLEASE label all outerwear including sweaters, jackets, hats, mittens and boots and anything else that might be removed during the course of a school day.  The school cannot be responsible for unmarked clothing.  The school has extra clothing in case of accidents, but we ask that you send at least one change of clothing with your preschooler and two changes of clothing with infants and toddlers. These should be kept in a backpack on your child’s coat hook. We ask that you wash any school clothing or bedding sent home with your child and return it to the school as soon as possible.  Again, RUBBER-SOLED SHOES, preferably sneakers, are mandatory.  Safety is of utmost importance at our school.
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BIRTHDAYS
Every child’s birthday is celebrated at school.  A date will be selected by us which is both convenient and as close to your child’s birthday as possible.  Summer birthdays for school-year scheduled children will be celebrated at the half year.  Parents are asked to contribute a healthy or nutritious snack of their child’s choice on his or her Nursery School birthday.

Some snack suggestions are:  whole grain cookies or muffins, veggie sticks with a favorite dip, ice cream cups, raisins, pretzels and/or goldfish in Dixie cups or cake ice cream cones, fruit wedges, popcorn, etc.  Use your imagination or see one of the teachers for suggestions.

If you are the parent of an infant or toddler, please be sure that the snack you provide does not constitute a choking hazard (no grapes, popcorn or nuts are allowed!).

SHOW AND TELL
We believe that “Show and Tell” is an important part of our preschool program.  The children enjoy bringing the security of home to school with them.  Bringing ONE toy, book, etc., is a decision making process which also enhances verbalization and listening skills, the idea of sharing time and space, and facilitates the process of “turn-taking”.  Children can be their own “show and tell” and do very well without any props.  We will send home a schedule during the first week of school giving each child’s special day.  The day before his/her Show and Tell Day, we will send home the “Show and Tell Bag” as a reminder.  PLEASE LABEL each Show and Tell item that come from home.  NO GUNS OR OTHER TOY OF DESTRUCTION (INCLUDING SUPER HERO OR STAR WARS ITEMS), GUM, CANDY OR MONEY ARE EVER ALLOWED!

Visits from pets are special “Show and Tells” and must always be accompanied by a parent to the school.  Hobbies, collections and demonstrations from parents are also welcome as special “Show and Tells.”

REST AND NAPPING TIME

     Infants and toddlers sleep on their own schedules, according to their individual needs.  All other children attending the full day sessions will participate in a period of rest after lunch.  The children who fall asleep will be allowed to do so until they awaken on their own.  Children who do not fall asleep will be required to rest quietly for a minimum of forty five minutes, then may be given a quiet activity (a book, puzzles or other manipulatives) for the remainder of rest time.

     Parents of toddlers and preschoolers are responsible for bringing a fitted sheet IN A LABELED PILLOWCASE for their child.  Infants will nap in a crib or porta-crib in the infant/toddler room and parents are responsible for bringing a minimum of two crib sheets and a blanket, if used, for their child.  On Friday (or your child’s last day each week), all sleeping material is sent home to be laundered and returned the following week.

     No child/ren may bring a lovey (blanket, small stuffed animal, etc.) to sleep with. Stuffed animals and other such items are not allowed at Nursery School except on scheduled Show and Tell days. (exception: pacifier, for example).  Soft music is generally played during rest time and most children do sleep, even if that isn’t their habit at home.  The day at school is very busy and most children need this quiet time to unwind and rest up for the afternoon activities.
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SCHOOL NEWSLETTER
It has become the custom of the school to publish a monthly newsletter to keep parents informed about what their children are doing that month.  It is also a communication vehicle between teachers and parents and is filled with updates and “tips” for the month ahead.  Please be sure to read the entire newsletter and keep it on hand for the month so that special events do not catch you off guard.  A calendar is attached for your convenience, as are field trip permission slips, optional book order forms and occasional other items of interest.

SPECIAL EVENTS
Immanuel Lutheran Nursery School plans two special events during the school year for parents and guests.  In December, a Christmas party is given with the emphasis on enjoyment for the children.  In June, the four-year olds present an individual “graduation” program for the parents.  The three-year old half day classes have a family event to close the school year.  Specifics about each event will be sent home in the monthly newsletter.

     In addition, we hope to add two pot luck dinners for all nursery school families, both full and half day if sufficient interest exists, one in the fall and the second in the spring.

POLICY CHANGES:
Policy changes made by the Nursery School Board are published in the monthly parents’ newsletter as they happen and may appear as an addendum to be inserted into this handbook until the next updated version is published.

CLIENT GRIEVANCE PROCEDURE   All clients of Immanuel Lutheran Nursery School are eligible to file grievances.  Those who believe that they have a grievance and wish to be heard are required to follow the steps provided below. 

1. Bring this grievance to the attention of the staff member involved verbally.

2. If this does not produce a satisfactory result, clients are requested to speak to the direct supervisor of the staff member, as written in the Basic Responsibility Structure found on the last page of the Parent Handbook.

3. If the grievance cannot be settled verbally, the client shall then submit the grievance to the Director in writing.

4. After the director receives a written grievance, the Director has the option of attempting to reach a settlement at this level within three working days.  If the settlement at this level is not forthcoming, the grievance will then be referred to the Nursery School Board.

5. The Director is required to submit the written grievance to the Nursery School Board within seven (7) days of its receipt and the Director will clearly define his/her position in a written statement which will accompany the client’s grievance.

6. The Nursery School Board will act on the grievance at a special meeting to be called no later than thirty (30) days from the date of when the grievance was filed.

7. The grievant will be notified in seven (7) days after the meeting of the Board’s decision on the matter.

8. All decisions reached by the Nursery School Board in these matters are absolute and final.

9. Any decision which is in violation of the Department of Early Education and Care regulations may be reported to the local DEEC for investigation.

DEPARTMENT OF EARLY EDUCATION AND CARE:

REQUIRED INFORMATION TO PARENTS
The following information is required by law to be disclosed to parents.  Any questions regarding these policies should be made to the Director as soon as possible.

CONFIDENTIALITY
(DEEC, Commonwealth of Massachusetts):  Confidentiality and distribution of records shall be confidential.  The Nursery School shall not release information in a child’s records to anyone not directly related to implementing the program plan for the child without written consent from the child’s parent(s).  The Nursery School shall notify the parent(s) if a child’s record is subpoenaed.  The child’s parent(s), upon request, may have access to his/her child’s record at reasonable times.  In no event shall such access by delayed more than two business days after the initial request with the consent of the child’s parent(s).  The parent(s) shall not be charged an unreasonable fee for copies of any information contained in your child’s record.  The child’s parent(s) shall have the right to add information, comments, dates or any other relevant materials to the child’s records.  Upon written request the parent(s) can transfer the child’s records when the child is no  longer in nursery school care.  (This information is for your protection.)

Chapter 28A, Section 10 of the General Laws of the Commonwealth of Massachusetts mandates to the Department of Early Education and Care the legal responsibility of promulgating rules and regulations governing the operation of day care centers (including nursery schools).

In accordance with this law, the Department of Early Education and Care published the requirements now in effect on May 1, 1997.  These regulations must be complied with by the licensee in order to ensure a minimum level of care for the children serviced by the day care center (nursery school).  The licensee is required to inform parents of the Parental Rights as stated in the regulations at the time of admission of their child to the center.  These rights:

1. Parent Visits.  The licensee shall permit and encourage parents to visit the center and their child’s room while their child is present.

2. Parent Input.  The licensee shall have a procedure to allow parental input in the development of center policies and program.

3. Reports to Parents.  The licensee shall periodically, but at least every six (6) months, prepare a written progress report of each child in the center’s records, and every three (3) months for infants and toddlers.  The licensee shall provide a copy of each report to the parent(s) or meet with them at least every six (6) months (three (3) months for infants and toddlers), to discuss their child’s activities and participation in the center.  In addition, the licensee shall bring special problems or significant developments, particularly as they regard infants, to the parents’ attention as soon as they arise.

TOILETING AND DIAPERING PLAN
Children may go to the bathroom at any time as long as they ask one of the teachers to accompany them, since the bathrooms are not adjacent to the classroom.  The outer door is left open at all times.

     The children go to the bathroom as a group once before snack time in each preschool class.  At this time, and any other time a child goes to the bathroom, s/he is reminded to wash his/her hands after using the toilet.  There are step stools to the basins for children who are too short to reach the wash basin.

     The children are reminded frequently that they may use the bathrooms at any time when they are on school property as long as they are accompanied by a teacher.

NO child shall be punished for soiling, wetting, or not using the toilet.

If a toileting accident should occur, a teacher shall provide clean, dry clothes and assist the child in changing them, if necessary.  The wet and/or soiled clothing shall be double bagged and put aside for the parent to take home.  This soiled clothing shall be kept separate from other clothing or food items.

Staff members and children will wash with soap and running water after changing wet or soiled clothing and dry their hands with paper towel.

Diapering will be done in the Girl’s Bathroom commonly used by the Nursery School.

1. Diapers shall be changed regularly when soiled or wet.  Parents supply diapers for their child.

2. Children shall be washed and dried with individual single use disposable washing materials during each diaper change.

3. Children’s hands shall be washed thoroughly with soap and running water after the child has been changed.  Staff members shall wash their hands thoroughly with soap and running water after changing each child.  Individual disposable towels shall be used to dry hands.

4. The diapering surface shall be used for no other purpose.

5. The changing surface shall be cushioned, intact (no cracks or tears) and impervious to water.

6. A disposable covering shall be used on the changing surface.  It shall be large enough to adequately cover the surface and changed after each use.  The changing surface shall be washed with disinfectant cleaning solution.

7. Clothing soiled by feces, urine, vomitus or blood shall be doubled bagged in sealed, plastic bags and stored apart from other items.  Soiled disposable diapers must be placed in a water proof container with a tight fitting cover and a disposable plastic liner.  The container must be emptied, washing and sanitized at least daily, and as needed.

8.  Toilet training will be in accordance with the parent’s wishes and

      in a manner that is consistent with the child’s physical and

      emotional abilities.

REQUIREMENTS FOR DISCIPLINE     Discipline and guidance shall be consistent and based on an understanding of the individual needs and development of a child.  We shall direct discipline to the goal of maximizing the growth and development of the children and for protecting the group and individuals within it.

NO corporal punishment shall be used, which includes touching a child in ANY way.

NO child shall be subjected to cruel or severe punishment, humiliation or verbal abuse.

NO child shall be punished for soiling, wetting, or not using the toilet.

POSITIVE reinforcement shall be used in all cases whenever possible.  A child shall be sat in a chair at the quiet manipulative play area for not more than a five-minute period for discipline purposes when all other avenues have been eliminated.

STEPS TO TAKE IN CASES OF SEVERE DISCIPLINE PROBLEMS

If a child should become a severe discipline problem and the teachers involved feel that the behavior warrants special attention, the following steps may be taken:

1. Parents will be asked to meet with the teachers to discuss difficulties.

2. Parents and teachers will work out a plan to ensure an improvement in behavior.

3. If the parents and teachers are unable to agree on an appropriate discipline plan, parents will have the option of meeting with the Director to discuss options available to both parties.

4. If the behavior does not improve and is disruptive to the class, and parents, teachers, and Director cannot agree on a behavior modification plan, the staff will suggest an alternate program more suitable to the child’s needs.

PLEASE NOTE  The above steps are taken only in extreme discipline cases.  The staff is certainly well-trained in appropriate methods of discipline and are able to handle ordinary day-to-day problems as they arise.

PLAN FOR REFERRAL SERVICES
 Immanuel Lutheran Nursery School shall use the following procedures for referring parents to appropriate social, mental health, educational and medical services for their child should the nursery school staff feel than an assessment for such additional services would benefit the child.

REFERRAL PROCESS  Whenever any staff member is concerned about a child’s development or behavior and feels that further evaluation should be done, they should report it to the child’s Lead Teacher, who will review the concerns with the Director.

If the Director agrees, the Lead Teacher is requested to complete an observation report and review the child’s record prior to making a referral.

The Director will maintain a list of current referral resources in the community for children in need of social, mental health, educational or medical services.  This list shall include the contract person for Chapter 766 and Early Intervention Program referrals.

REFERRAL MEETING WITH PARENTS  The Director shall schedule a meeting with parents to notify them of the nursery school’s concern, and prepares a current list of possible referral sources.

At the meeting, the Director will provide to the parent a written statement including the reason for recommending a referral for additional services, a brief summary of the nursery school’s observations related to the referral and any efforts the center may have made to accommodate the child’s needs

The Director will offer assistance to the child’s parent(s) in making the referral.  Parent(s) should be encouraged to call or request in writing an evaluation.  If parents need extra support, the nursery school may, with written parental consent, contact the referral agency for them.

If a child is at least 2 ½ years of age, the Director shall inform the child’s parent(s) of the availability of services and their rights, including the right to appeal, under Chapter 766.

If a child is under the age of three, the Director shall inform the child’s parent(s) of the availability of services provided by the Early Intervention Program. 

FOLLOW-UP TO THE REFERRAL  The Director will, will parental permission, contact the agency or service provider who evaluated the child for consultation and assistance in meeting the child’s needs at the center.  If it is determined that the child is not in need of services from the agency, or is ineligible to receive services, the center shall review the child’s progress at the center every three months to determine if another referral is necessary.

RECORD OF REFERRALS  The Director will maintain a written record of any referrals, including the parent conference and results.  A referrals checklist will be kept in the child’s record.

These policies, a copy of the complete the Department of Early Education and Care regulations, and other parent information can also be found in the Parent Postings book and area of the coatroom.

PLAN FOR TERMINATION AND SUSPENSION  

Immanuel Lutheran Nursery School shall use the following procedures for terminating a child from the Nursery School.

A child may be terminated from the center under the following circumstances:

· The health and safety of the child at the school cannot be assured.

· The child’s developmental needs are not being met at the school.

· Tuition for the child is more than two weeks in arrears and parents and the Director have not come to an agreement to bring payments up to date.

· Inappropriate behavior from a parent deemed detrimental to the school by the Nursery School Board, including but not limited to: soliciting a Nursery School employee to leave his/her position at Immanuel Lutheran to become employed elsewhere; maliciously maligning the reputation of the school or a staff member at the school; or speaking to or behaving towards a staff member in a manner that could be considered harassing.

· Violating school policies regarding pick-up times, maximum hours of attendance or illness exclusion policies on a habitual basis.  A habitual basis will be considered more than three (3) times in any twelve (12) month period.

A child may be suspended from the center under the following circumstance:

· Parents have failed to comply with an agreed upon plan to bring tuition payments up to date.  The child may return when tuition payments are up to date.

Parents will be notified in writing and at a face-to-face meeting when possible, about the circumstances including the reasons for the termination or suspension.  A copy of this letter will be kept in the child’s record.

The Director will inform parents of the availability of information and referrals for other services through Child Care Connection.

When any child is terminated from the nursery school, whether initiated by the center or the parent(s), the lead teacher will prepare the child for termination from the nursery school in a manner consistent with the child’s ability to understand.  For pre-schoolers, the teacher should talk with the child and other children about the departing child and simple reasons for the departure:

“He will be going to a new school which can help him more.”

“She needs a different school to help her learn.”

“He is not leaving because he is bad.  He needs a different kind of school, and we will help his parents find such a school.”

Other suggested activities that might be appropriate include:

The children can give the departing child drawings and/or stories about the nursery school.  The class can make a book about the nursery school with drawings or photos and stories of the school.  The departing child can write or dictate a story about the nursery school.  A photo of the child can be taken while involved in his/her favorite activity.  The class may participate in a “good-bye” party.

Occasionally, a child’s departure is sudden and the child and the nursery school are not given an opportunity to say good-bye.  The teacher will write a simple note of good-bye addressed to the child; photos and/or drawings may be included.

REPORTING ABUSE OR NEGLECT

All Nursery School Staff are mandated reporters.  They are required by law to report suspected abuse and neglect to either the Department of Social Services or to the Director.

A suspected case of child abuse and/or neglect shall be handled in the following manner:

The problem should be identified and discussed as a team by the teachers, head teacher, and Director.  The head teacher will document the suspected problem.

The parent may be informed of the intention of the School to report the suspected abuse/neglect prior to filing a report if the child will not be further endangered by this contact.  If it is felt that informing the parent will cause the parent to flee with the child, or further endanger the child’s well-being, the parent will not be informed before the abuse/neglect is reported.

The Head Teacher or Director will call and report the suspected abuse and/or neglect to the Department of Social Services.  The phone number is 1-800-922-8169.  This phone call will be followed up by the Head Teacher or Director filing a Form 51A report of abuse and/or neglect.  These forms are available from the Department of Social Services.

If a staff member is suspected of abusing/neglecting a child in his/her care, s/he will be immediately asked about the situation.  Any instance of abuse is grounds for immediate suspension, and termination by a vote of the Nursery School Board.

All complaints will be investigated promptly by the Director and reported to the Nursery School Board.

The Director will notify the Department of Social Services and the Department of Early Education and Care for handling whenever allegations of abuse or neglect are made.  The Department of Social Services determines whether an investigation is warranted.  The staff person may be reassigned to other duties or suspended with or without pay (at the discretion of the Nursery School Board) until a finding has been reached.  If the staff member is found guilty of such abuse or neglect, s/he will be immediately terminated.
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Basic Responsibility Structure
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The Department of Early Education and Care is the licensing authority for Immanuel Lutheran Nursery School.
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The environment of the school will provide a friendly and orderly atmosphere for a young child’s first group experience.

Play activities will be flexible within the daily schedule utilizing centers of interest to motivate learning and to develop maturity.

Learning will be individualized through the influence of informal materials, equipment and experiences, both the planned and the spontaneous, of each day.

The curriculum is designed to foster maximum development in the following areas:

Communication and language; socialization; self-

             expression; values; aesthetic appreciation;

             intellectual competency; physical skills and personal

             autonomy.

Maturity and growth will be enhanced as children experience independence, creativity, and the joy of being with others as they play, explore, discover, imagine, create and ask questions.  A wholesome self-image will be encouraged as they delight in themselves, in new playmates and in the world.

Respect of self, of others, and of property, will be fostered through the rules of limits set for the children and example of the staff.  Healthy habits and good manners will be encouraged.  

Discipline will be consistent.  Negative commands will be minimized by stressing what children can do, and by explaining the reasons for certain limits or procedures.  Rules will be kept to a minimum with the safety of the children as their rationale.
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